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Overview

Submit and view all your requests using the Third Party and Road Use request
Portal with no need for a StackDX Account.

See the steps in the sections below to learn more about the process including how to
log in, submit/view requests and complete signature requests.

What type of requests are submitted through the portal?

e Crossing Agreement: equipment, utility installation, cable installation, etc. crossing
an Imperial facility.

e Ground Disturbance Agreement: any type of activity, including ground disturbance
deeper than 30cm, occurring within 5m of an Imperial facility (fence installation,
building construction, patio installation, etc.).

e Proximity Notification: any type of activity, including ground disturbance deeper

than 30cm, occurring greater than 5m but less than 30m from an Imperial facility
(fence installation, building construction, patio installation, etc.).

Logging into Third Party and Road Use request Portal

1.

2.

Navigate to the following link - Sk

https://app.stackdx.com/Public/l ogin Welcome to the Public

Request Portal

Input the email you would like to use to submit or view a request

Ptpummst Cirve- Dame Code

Tip: Email may be personal or group accessible depending on if
multiple people will need to access the requests.
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StackDX One-Time Code

3. Click Request One-Time Code to receive ' RIADI <adTMRRCIL
the code to your email Dows v K

4. Enter the provided code and click Login

Submitting a request via the Third Party and Road Use request portal

StackDX

1. Log into the &JMMMI External Request Portal
2. Click Submit a Request

B Scherd 4 borpew

3. Choose a company for your request : >
BREREL u clarsy || PR Impmt.;l o
*’t NuVisTa T mespur
- I e - -
4. Click Start for either a Road
Use Agreement or Third N ExronMobil
Party Agreement impenal —
ty g Impar @l Ol Resourcos & Exxon Mobil Roads & Thirds Request Portal
B Ramt line Ageernert W& Thed Party Age
= =
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What information is needed before | start?

There are certain fields that must be completed prior to submitting a request. You
cannot save a draft of the form to return later to complete. To submit a request, the
following information must be entered into the form:

e Contact name & contact information (phone, email)
e Address of company or landowner

e Description of work plans, scope, & proposed date
e Location (DLS, NTS or Latitude/Longitude) *

e Asurvey plan (saved as a PDF) must be attached*

*fields must be populated to complete the form, but data can be approximate; our Surface Analysts will
review & confirm for accuracy.

Submitting a request: tips for landowners

As the portal is designed for many use-cases, some of the field names on the form & tool
tips (text that appears when you hover over the little ‘i’ icon) are generic in nature. Please
leverage some of the tips & instructions below to assist you with your submission:

Requastor Information ©

Company Name = Landowner Name

Company Name

Enter Agreement Deatalis ©

Choose Existing Grantee = Landowner (if

previous request has been submitted). Ifthis is
first time requesting, select “CREATE A NEW GRANTEE”

Choose Extating Grantse

Data Privacy Notice: The portal is designed to allow companies to submit multiple

requests for crossing agreements. When a request has been submitted, the Grantee is
available to be selected again by other individuals. Upon selection, the Grantee address
will be pre-populated on the form. Therefore, we recommend adding the text “please
select Hidden from Public on my request” in one of the description fields in the
following pages. Our Surface Analyst will select this option so your Name and Address
will no longer appear on the drop down.
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Purpose of Use / Description

For most landowners, the selection options in this drop-down are not applicable. For
ease of submission, please use the “Other” option

Third Party Agreement Furpcse & Consent Loca

Purpess of Lise

* A eonh
Imperial

[P Ny -

Begin to describe your project in the description field. Examples: “Installation of a fence in
front of existing fence” or “Tree planing around perimeter of property”

You can leave the Grantee File # field blank.

Surface Location (From/Pad)

Many individuals do not know the specific / legal geographical location of the area they
wish to complete the work within. If you do not have a survey plan or real property
report that has the specific latitude & longitude, DLS or NTS, we suggest submitting
with our “other” option:

Location other than DLS or NTS

Surface Location (From/Pad)

Doy System - foeaten » Toggle the “Location other than DLS or NTS”
etect
= Hit Next

Surface Location (To)

Survey System Location
b
Detect

On the next screen an option to enter Latitude & Longitude will appear, submit an
approximate lat/long, or enter “0”, “0” and an address close by.
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Lathtods 53 | veng itusdn : Lastude 0 Longkade

Legal Addrees Lagal Address

wry Oart it SE Calgary AS 505 Ouaery Pk Bvd SE Caljuy AS

Make sure to click “Add Facility” before you move onto the next step.

As mentioned above, a survey plan* must be
attached to complete the form. Understanding

B O drop fiefs) here that you may not have a detailed survey plan, we
will accept any of the following documents for our
preliminary assessment.

*the file attached must be a PDF.

= |jst
= Jist

If additional clarification is needed, one of our Surface Analysts will contact you.

Grantee Facility Type = Imperial/ExxonMobil owned facility/equipment

sl Many of our request from Landowners does not fall within one of
Ot the other pre-defined categories.

© Grantee Facility Description

B Please select the ‘Other’ category, and add a brief description of
your proposed work.

—— We do not expect you to know the details of which facility,
temporary / . pipeline or plan # is on our records.

Cuanton Intsannt Nunei

Please simply enter “Unknown” and we will review & update
the request with information from our records.

Unsnown

Viewing submitted/received requests

Log into the Third Party and Road Use request portal
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1. Click View Previous Requests

B
Impenial

The My Requests grid will display with all your submitted Road Use and Third

Party Agreement requests and received E-Signature requests.

There is the ability to search/filter by keywords, Request Type and Request

Status.

Note: Only requests that were either submitted by or sent to the email used to
log in will be displayed. The email logged in will display in the top right corner of

the portal.

Search for keywords in the File Number, Grantor/Grantee Name or Grantee File Number

fields

My Requests

i flecuad

Tipw Raguast Stutu

«

£l Craate & Recusal

Type Fio Number Granior Name Geandns Nams Staum Requess! Date 1+ |4 Geraniow Fiw Numbet
Third Party Agreemant X00011 008 Imperial Of Resourzes LI -‘nmrq Ca Requestod/Proooseing 2254028 3. 55 PV na
Third Paity Agreement Imporial Of Resources LI Beverly Realy bvestvant... RequestedProcessing 20251014 §:57 AM
Third Party Agraament X Irparis OF Resourons LI Company ABC Fonquestedi Processing H25-00-26 2:55 PV
Search by Request Type

My Requests
Type

Thard Party Agraament
Third Party Agrearment

Third Party Agreement

roh Req

File Number

W011-002

Third Party Agreament «

A” Nc.)lh,l

A8-Hour Natice

E-Signature

Road Use Agreomant

B Third Party Agraement

Granlee Name

"alntm Co Requested/Processing 204

Bovarly Really Investment Roguestod/Processing 204

Company ABC

Status Req

Requested/Processing 204

7|Page



=

Tips for Successful Request Imperial
Search by Request Status
My Requests roocczoaz Regquest Type v RequesiedPocessng v
Tyoe Fde Nures Gamet AF Noow e Status Reawes Date 4 Graroe e Nusbes
E-Sgratae Usptiatuee et RGO L2 Maneal | ::ﬂ“::. HL A GAS CANADA NG Ringuested Proceswng 50714 11 58 AM 175141
ot oo,
Rood Use Agreement FOO0R G0 MancalE ' ': e WL & GAS CAKAJAING  Requested Procssseg 2260708 306 PM 1514y
Cancedted
Essoudes
RecerveaTompletod
Heypocred
My Requests  Search Reguasts Raquest Typa v Raquost Status v
Type Fia Number Grantor Narme Grantes Name Status
E-Signature Slynalies rmgusst X00011-002 Imperial O Resources LI ., ’amng Co. Requested/Processing
Third Party Agreement X00011-002 Imperial Ol Resourcss Li... *nnm\g Co Awaiting Signaiure
Third Party Agreemsant 200007002 Imperial Ol Resources LI...  Beverdy Realty Investment... Rsjected
Third Party Agreement X000O9-002 Imperial Od Resowces Li.,.. Company ABC Requested/Procassing

Click on a Road Use or Third Party Agreement request to view all the request details.

While viewing a request you can add comments to communicate directly with the

Grantor Company. See the Communicating with the Grantor section for more

details on adding comments.

When viewing a received E-Signature Request you will be able to review the agreement,

enter the required fields, sign and accept the agreement within the Request Portal.

[ My Requests = [Baaren Recuass Roquost Typa ~  Requust Status v
:x Type File Number Granlor Name

|

| E-Sigrsture Sniturs retuast: X0001-002 Iirpesrial OF Resources L, .

| Trird Party Agreament Irmparial O Resources LI

|
Third Party Agroamsnt

X00011-002

Impanal Od Resources LI

XO0007-002

.......... Imparial O Resouwrces LI

| Trerd Party Agroament

Graniee Name

Ashleigh's Painling Ca,

Ashlaigh's Painting Co

Bevoryy Realty invess

Seatus
Requestad Processing
Awaiing Sgnature

B 15,

Campary ABC

4 v -

Roquested'Processng

Request Dale 1 4
Todsy 12:23 PM
2025-10-29 3:.39 PM

2025-10-14 057 AM

2025-00-26 2:55 PM
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Download the agreement if required. See the E-Signature request process section
for more details.

Iegerial O3 Reioarces Limted

S5 CALAMEY PARK MIVD S ‘*‘
Y Impenal

FUL # XD0004 00 1620004

Aty

THIS AGREEMENT 11 rracw arxt effectyvw m of Seprrenter 11, J00%

srrwers

WHiRfAS

AND WHIR RS

ARG WHINERS

ARD WHIREAS

Iroetil OF Resourtes Limtted Oty

bevengfer anctin Sohntes A, B & T Axierved toax the Goonar)

R - =l [MGrantes)

Perminater 0 i Schedain A, 5 & C Ao 9 o Ibe Grarvew)

Grantior S0A8h an ndrest W the 134] Wadh andt kas convirecied the Gramad’s Faciiny,

Grantee hon 3crpired one o more Agmie-of-amy B0 The k! e J0d (Mg 5
CoraRrall Sramiow | P iy

et 1ghes of iy e Tackiies oF e revpeitioe puerlies Sriesier] i [he Crasiing Ared

Ut e wilt 20 Sefnnd Uit respeclve rEnes a0 INLeies wih eaBedt 0 T
Crasmng Ares oeer cortale mstaally appood 53 s and constsom s ot b Schedlde
LY

e parties Wi (o erter b3 30 AgTeETIET! Whsrety sy od fx Blinn cin be sided o
deteted By 200G Or rempeing M addendem o Schadeie § and Soaegile © S oock s
favury

nas et in et of Bhe prevvien. enstus! Lovens

AgreeTenty hevwn cortmted, the pates agee that thes respeces Work n the
Crassing Aen thad Br goverred by T Agrearast (logether with The SCredidel) o
Purmes descrbest

9|Page



2
Tips for Successful Request Imperial

Communicating with the Grantor

If you submitted a request and have any questions/concerns regarding your
request, you can reach out to us directly (the Grantor) in the Third Party and Road
Use request portal.

While viewing the request you can add comments that will be sent via email to our
Surface Analysts, which will then display for them in the request for review. The
Surface Analyst will be able to reply to your comments which you will be notified of
via email and view them in the Third Party and Road Use request portal.

Log in to the Third Party and Road Use request portal

Click View Previous Requests

Click on your request
Submit your comments on the Comments panel

PwnNPR

+ Road Use Agreement RDOC02-032

o
ROAD USE AGREEMENT RO0O02-032

Uploading Additional Documents

If you need to provide additional documents to the Grantor you can upload
documents when viewing a submitted request in the Public Request Portal.

The uploaded files will be added to the request and be available for the Grantor to
view. Any documents added to the request by the Grantor will appear in the Public
Request Portal in the Documents section for the requestor to view.

1. Login to the Third Party and Road Use request portal

2. Click View Previous Requests
3. Click on your request
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4. Click Add Documents, located in the Documents section of the request

My Requests —+ Road Use Agreement RO0002-032

Granlor Assels
Name | Locason Segment Length (km)
LOT 050910 16 40
NAOT 437708 oro
Documants

v & CREIDD

tee ot 4 EEIED
= & CID

5. Select a Document Type from the dropdown (Survey/Access Route, Request

Letter, Other)

6. Choose the file
n . 7. Click Upload

E-Signature request process

Once your request has been approved, we will generate an
agreement and send it for E-Signature. An E-Signature Request
will be sent to you via email and will contain the details of the
request and a link to gain access to the request via the Third
Party and Road Use request portal.

The received E-Signature request will appear in the Third Party
and Road Use request portal to review, enter information, sign
and accept the agreement. See below on how to proceed if you
received an E-Signature request.

1. Login to the Third Party and Road Use request portal

mperial Oil Resources Limited

e Stacax

You have an outstanding request 1o
Sign & documant fror

‘ LW v ared ek yuur sueriled
ety Tachlix's new

Request Summary

Gramee Name
Fainting Co

Requestor Information

Compasy Paaab AL
Contact

dar>L 030
Name - .
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2. Click View Previous Requests and navigate to the E-Signature request

',qy quues[s RO0O02-032

Typo Fio Numdss

Grantor Name

[E Sgnanse SO

i ] Maccai Enesgy Inc

E-Sigrwlure v

Grantes Name Suax Reguest Date | Granmes Fila Number

REPSOL OR & GAS CANADA NG Requesisd®rocesang 250714 1156 AM 175141

Tip: If you navigate to the request via the email link it will open to the document
immediately after logging in rather than navigating to it within the Request Portal.

3. Click the E-Signature request to view the document

4. Once the required fields have been filled out then you will be able to
Accept the agreement or Reject the request if needed

Signature request: X00011-002

View Al Resquests

Signature Request H
Requesiod Today 12 23 Py
Please cormplete the foliowing ne-s
FS
3]
)
1)
PN
&
=)
=0
&0
&)
. oo fiedils to 141 out
[ ew

— i —— ey

S
Imperial

We will be notified of your acceptance or rejection. If accepted, they can then execute

the agreement.

The first recipient of the E-Signature request will receive an email when the
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agreement has been executed by the Grantor.

If multiple people are needed to review, initial or sign the agreement there is the
ability to share/forward the E-Signature request for others to access. See the
Sharing/Forwarding the E-Signature Request section for more details.

Sharing/Forwarding the E-Signature Request

If multiple people are required to view, sign, initial or download the document it can
be sent to others for them to access by utilizing the Share (Forward) option. The
recipient will be sent an email with the link to access the document in the Request
Portal.

1. Login to the Third Party and Road Use request portal
2. Click View Previous Requests and navigate to the E-Signature request
3. Click Share (Forward)
4. Enter recipient email and click Share (Forward)
Signature requeast: X00011-002
Signature Request & @ m
s i o6 M W
: o *
A Imperial
1]
Share (Forward) Request p 4

Email Address

@ Share (Forward)

Any information that has been filled out on the document when you click Share
(Forward) will be saved for others to view when accessed.
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Important: The document cannot be modified after the E-Signature request has
been accepted, which will become available after all the required information has
been added. If multiple signatures/initials are needed do NOT accept the
agreement prior to all parties completing their sections.
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